
Pupil registration form[image: Macintosh HD:Users:ralfsmits:Desktop:Borrowdale School Emblem 50%jpg copy.jpg]
In accordance with section 434 of the Education Act 1996, schools are required to keep a register containing the “prescribed particulars” of all pupils registered at their establishment. Schools also need to know who has parental responsibility for each child, including any relevant court orders that may affect the school’s relationship with the child’s parents.
Parents should complete the questions below for each child that they intend to register at the school, except for Part C and Part D, which should only be completed if requested by the school. This will ensure that all parents receive what the law entitles them to regarding their child’s education, e.g. pupil premium. It will also help the school to effectively safeguard and promote the child’s welfare.

Disclaimer
Borrowdale CE School collects and uses personal data in order to meet the legal requirements and legitimate interests set out in the GDPR and UK law. The data collected will be used to meet legal requirements, support pupil learning and provide pastoral care. 
Borrowdale CE School is the data controller of the personal information you provide to us. This means the school determines the purposes for which, and the manner in which, any personal data relating to pupils and their families is to be processed. All personal data collected by the school is stored in line with the GDPR Data Protection Policy and is only kept for as long as is necessary to complete the task for which it was originally collected. 
Parents have the right to: be informed about the use of their personal data, access the data the school holds, request data is amended if it is inaccurate or incomplete, request data is erased where there is no compelling reason to continue processing it, request data is restricted and object to the processing of their personal data. Where the processing of data is based on consent, as a parent at Borrowdale CE School you have the right to withdraw this consent at any time.
By signing this form, you are providing positive indication of consent for data processing to be carried out by Borrowdale CE School. 

	FOR SCHOOL USE ONLY

	Admission number:
	
	UPN:
	


[bookmark: _GoBack]Part A - Pupil information
	Child’s surname:
	
	Child’s forename(s):
	

	Child’s date of birth:
	
	Child’s gender:
	

	Child’s chosen name:
	
	Previous school 
(if applicable):
	


Part B - Contact information in order of priority
	Full name
	Home address
	Please indicate if child’s home address
	Email address
	Telephone number (Mobile)
	Relationship to child
	Parental responsibility
	 Court Order
	Nature of court order

	




	
	[bookmark: Check1]|_|
	
	
	
	[bookmark: Check5][bookmark: Check6]Yes |_| No |_|
	[bookmark: Check9][bookmark: Check10]Yes |_| No |_|
	

	




	



	[bookmark: Check2]|_|
	
	
	
	[bookmark: Check7][bookmark: Check8]Yes |_| No |_|
	[bookmark: Check11][bookmark: Check12]Yes |_| No |_|
	

	




	



	[bookmark: Check3]|_|
	
	
	
	[bookmark: Check13][bookmark: Check14]Yes |_| No |_|
	[bookmark: Check15][bookmark: Check16]Yes |_| No |_|
	

	


	




	[bookmark: Check4]|_|
	
	
	
	[bookmark: Check17][bookmark: Check18]Yes |_| No |_|
	[bookmark: Check19][bookmark: Check20]Yes |_| No |_|
	



Part C - Eligibility Checking System
The DfE has created an online service to enable schools to check whether a pupil is eligible for funded early years childcare or free school meals. As required by the GDPR, please indicate below whether you consent to your personal information being used for this purpose.
	I consent to my personal data being used for the DfE’s Eligibility Checking Service.
	[bookmark: Check21][bookmark: Check22]Yes |_| No |_|



If you indicated ‘Yes’ above, please provide us with the information outlined below. Otherwise, go to Part D.
	Surname:
	

	Date of birth:
	

	National insurance number:
	



Part D - School census information
Every term, the DfE requires schools to collect certain personal data relating to the pupils registered at their school, as well as their educational attainment data. Such information will then be used to inform our school’s funding allocations. We would be grateful if you could provide us with the below information relating to the child named in this form; however, you are under no obligation to do so.  
	Ethnic group:


	[bookmark: Check23]White-British |_|
[bookmark: Check24]White-Irish |_|
[bookmark: Check25]Traveller of Irish heritage |_|
[bookmark: Check26]Any other white background |_|
[bookmark: Check27]Gypsy/Roma |_|
[bookmark: Check28]White and Black Caribbean |_|
[bookmark: Check29]White and Black African |_|
[bookmark: Check30]White and Asian |_|
[bookmark: Check31]Any other mixed background |_|
[bookmark: Check32]Indian |_|
[bookmark: Check33]Pakistani |_|
[bookmark: Check34]Bangladeshi |_|
[bookmark: Check35]Any other Asian background |_|
[bookmark: Check36]Black Caribbean |_|
[bookmark: Check37]Black-African |_|
[bookmark: Check38]Any other Black background |_|
[bookmark: Check39]Chinese |_|
[bookmark: Check40]Any other ethnic group |_|
[bookmark: Check41]Refused |_|

	Religion:
	[bookmark: Check42]Buddhist |_|
[bookmark: Check43]Christian |_|
[bookmark: Check44]Hindu |_|
[bookmark: Check45]Jewish |_|
[bookmark: Check46]Muslim |_|
[bookmark: Check47]No religion |_|
[bookmark: Check48]Other religion |_|
[bookmark: Check49]Sikh |_|
[bookmark: Check50]Refused |_|

	First language spoken at home:
	





Part E - Medical information
	Doctor’s name:
	
	Address:
	

	Practice telephone number:
	
	Email (if applicable):
	

	Details of any medical conditions or SEND your child may have:
 

	Details of any medication your child requires in order to manage the condition(s) outlined above:


	Details of any additional provision or support required for your child: 
 

	Details of any allergies your child has and the treatment required:
 

	Details of any dietary requirements or personal preferences:




Part F - Other information
	Lunch arrangements:
	[bookmark: Check51]Free school meal (if applied for) |_|
[bookmark: Check52]School meal |_|
[bookmark: Check53]Packed lunch |_|
[bookmark: Check54]Home |_|

	Travel arrangements:
	[bookmark: Check55]County transport |_|
[bookmark: Check56]School bus |_|
[bookmark: Check57]Walk |_|
[bookmark: Check58]Cycle |_|
[bookmark: Check59]Car |_|



The information given will be transferred to the school’s computer system. Under the GDPR, any person named on this form has the right to check the information recorded. The law entitles all parents with parental responsibility to receive information regarding their child.
THIS FORM SHOULD BE SIGNED BY SOMEONE WITH PARENTAL RESPONSIBILITY.
The information I have given is correct to the best of my knowledge and belief.
Signed: ________________________________________________________________
Name (please print): ______________________________________________________
Date signed: _____________________________________________________________
Please keep us informed of any changes to the above information.


	FOR SCHOOL USE ONLY

	Form received by (print name):
	
	Signed:
	

	Date received:
	

	





Last updated: 9 July 2018


Last updated: 9 February 2018
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